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BHFEREEEARANE

1 SEE

APRAERLE TR T A P ARE B E o
bR e I TR 5 A KA SR

2 —RRER

2.1

B F3 & electronic document; electronic record

E XM 4 BN NEJEAT ik g IR S B B 55 i f b, i iH LS B e i 70
B, R (3.14) MfEtE (5.3) MBARANSMERIESR. BT XFHAR (2.13). £ (2.14)
ME= (2.15) 4k,

2.2

B Ff4Z electronic record; archival electronic record

AR, AEARE (6.1) MMEHEAE 3.5) &E (B.1) MWEFXH (2.1) .

2.3
A5 &%: business system
TE BB BEN AL BB T 5L R &
Rl BTREESRA. MERA. ANTER RS E(RHENM TS LN H RS

2.4
BFEFEIERS electronic document management system
TR B B3 (2.1) MitEIEE RS
Z0: BFHEREERS (2.5).
Fr BT EE ARG RS RS (2.3) H—NT RS

2.5

HFREEIERY electronic records management system

STEFXH (2.1)  BFHEE (2.2) 7K (3.1) . 447, FA (6.13) MLE (4.9) 1t
HIEE RS

Z0:. BFXHERRSZ (2.4),

I ATREREHRGETHTEFER (2.2) B, FEENBEFER (2.2) EHE. RaGEd4y T
BIE (2.16) KBTFHERE (2.2) ZHMWBR, XIFFBEFHEE (2.2) ERIERENNME.

2.6
WFFYZEIE digital archives



EHIUUE BEARX B FHE (2.2) LHAMSCT BT RE. Fi% (5.3) . B2, JF@d &

Mz G IR (5.13) MIRZRE BERE HA R,

2.7
FRIEZREEERS open archival information system
—MHANFTENLRFARPIA AL, AERGFE (5.1) 5B IR AL 15w H - 5.

F: M EREERFBENEERRE L ASHERY, UL ERRGTHTFEENKRE (5.1) Fnfff

Ho “TFIC” — IRl H 5 HAR SR M BORAR A2 CLFIBOR S0 A1), IR AR T U 2845 B R GE U5 10 AN 32 PR 1 o

2.8
{826 information package
HH A A5 BRI SCRAF R RS B A {5 S
I REWREEAEDTRE 6.1) MERNEREE.

2.9

1R3Z{SEE submission information package

HEEAEELATRERERRE 2.7) NEEE (2.8) , HTHE IR/ EFEERE

(2.10)
. XMEEE (2.11) .

2.10
FH{EE4E archival information package
RFEFABERERRS (2.7) FHAEHAE EAMEXHRAHREENERE (2.8) .
Z: BXEEE (2.9, £GEE| (2.11) .

2.1
%%{SEE dissemination information package

FREREERG (2.7) RIS TR BRI, #3 (3.12) IFRZRGEHINERE

(2.8) , WAL RA T —NBZANEFEHEERE (2.10) .

1. BXEEE 2.9 .
2.12
TEIEE packaging information

MTHEMRG—MEEE (2.8) HEHIEER.

2.13
AZAE content

Lrfrs B, W& &0 SRR RBEFER (2.2) MEEE R,

2.14
ZE#) structure

HFHEEQ 2)MAR Q213D HLFEFME (5. 3) 7. BI5ZIEEN (2. 14. 1) F¥NELE (2. 14. 2),

2.14.1
iBEEL5# logical structure
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BFHEE (2.2) BE (2.13) &EEHRITZHKRRHR.
Bl TR TS SCTIHS BRI SIS R 4 R AR S AL E

2.14.2
YIIBZEHY physical structure
BFHEE (2.2) f£776 (5.3) B&AEEETHEFME (56.3) MEMXHRER (2.22) .

2.15

&= context

BFHEE (2.2) Bk & (3.14) | fHMYE HIHELE.

E: WRAEBTE R ORENR. WSRAET RULSAE %,

2.16

T IE metadata
HRBFHEE (2.2) AR (2.13) . 48 (2.14) . FE (2.15) RHBAETE IS FE MR .

F: 5 GB/T 26162.1-2010, 3.12.

2.17
B authenticity

BFHEE (2.2) AR (2.13). BEEH (2.14.1) ST (2.15) SR IR G —
Vg s

e RAHSMEMBRTFREE (2.2) mERENIMT TS0 RIS KA SRR SR 5 o 1
WL, RESSIEI LR, AR R . AR BRI RN 8] 5 8 52 [ AR 4 o

2.18
AEM reliability
BFHEE (2.2) MAR (2.13) SeMIEMFRIEHET B S5 W3 SL T .

2.19
SCEEME integrity
BEFREE (2.2) MAZR (2.13). &4 (2.14) 1SS (2.15) EEX S HBEEWRIR., &5k Fk
AR S

2.20
ATFM usability
BFHEE (2.2) aJUHEE (5.11) . SEAFEMRAPER.

2. 21

2FEEIE |ife—cycle management
XEFIXHE (2.1) Bk 2. VA8 (3.5) UUNKEBEFHEE (2.2) 49, FA (5.13) MR
B (4.9) (#E% (4.10) HUKARE (5.1)) Rl FEGEAT IS,



2.22

IR file format

BFXH (2.1) fEHHESEE TR AL EE (5.3) Kgmig T,

Pl AR pdf. doc. xIs. ppt. txt. wps. xml. htmlZE, EEHAIPG. Tiff. GIF. PNG. BMPZ:; FEJEA%
FLDWG. DXF. IGSZ; H4itg\wav. mp3. midZE; Mt Navi. wov. flv. mpeg. rmZs,

2.23

BFZE&Z electronic signature

B (2. 1) RV FRARTE . B TR S B 0 R W ST A AT 2 A A R A

3 HTFHEERMNESERE
3.1

$EFE capture
ERIRECER T3t (2.1) MHETHEIE (2.16) Wk Ed~.

E: U5 DA/T 46-2009, 3.10.

3.2

I registration
EEFXH (2.1) . BFHEE (2.2) NBETHEEEERSE (2.5) . IFHERIE (2.6) K, 4
H—ME— AR IR IAT N .

F: 5 GB/T 26162.1-2010, 3.18.

3.3

453 classification
Rz HAR R A BT E FE AR SR . VERREF N, (ZIERE XS TFHEE (2.2) TR RS
TRFIEETH

F: 5 GB/T 26162.1-2010, 3.5,

3.4
EF description

AR FEE (2.2) AR (2.13) . &4 (2.14) . BE (2.15) KEEIGH#HATH

3.5
A% ~ archiving
R E R e EARE G0 MMEREBEFICE 2.1) KHTEE (2. 16) RS BES AR SR TR

e

3.6
P& SCHTFH web archiving
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R N ERUAGLE AL Y 55 35 2 I AR o, SE P ARG A IR C AR AR P9 2 SO AN SR e L
NETFHEE (2.2) fidf.

R G PRSI I R SO B SCPRA s A ESCARAT RSO BRSO, s A
3.7

#3Z transfer

HBEF M HBEFHER (2.2) FHREBCCARRIERDRE.

3.8
UL  accession

M. MREREEZER R FER (2.2) Bid.

3.9

X Bt association
BEEH ARG, BITBIE (2.16) F X B G 8 AR e ok R ILFE .

3.10

HEE link

MBEFHERE (2.2) ETEHFRARE e g PR FER (2.2) SHTHE (2.16)
BRAREAR ML RE

3.1
#\ embed
BIHE (2.16) ARTHEFERE (2.2) 1idiE.

3.12

1% encapsulation

BEFHEE (2.2) RETHEIE (2.16) EN—DNRARIGIE € ST BRI .
3.13

B4 aggregation

R R AKE TRFER (2.2) @& APURAKERE.

3.14

{&£45 transmission
T P 2% B T A T BN EALIE R AR (2.2) k.

4 BTHERNEESLE
4.1

U E appraisal



STEEFICH (2.1) . BFHEZE (2.2) MAS (2.13) MEARGHT IR R, il EsStM
(2.17) . STEM (2.19) . ATAM (2.20) . &M RHMES, HMEEGE T3 (3.5) il
Ferh e HAREHARR (4.7) .

4.2
B4 MLE authentication
HITE A AR IR TFERE (2.2) 2G5 ESEM (2.17) WNRE SR,
il BAERTI R A S BT RIER R SRR TR B S ) R S ST R R R AR IR LR 1S — B
BWRZBRERBUNIG . M. . R

4.3
STEEMERSLS integrity check
A AR A AR (2.2) LHTHE (2.16) EHMFAZEM (2.19) Rt

Bl A A TR TR R R TR R BT A s RS BIRASAIE  MH Se FIURTRNEEGEG S R P
AHRBNE . W ST ThRL.

4.4

AL usability check
HEHMBEAREHEIEBRFER (2.2) « #4. NHREEEAETAMN (2,200 ZHRAERE.
P ARIGE T RIGOR AL ATEAR . TRR, RO TS eI RIS, AT B R PR R S R

4.5
LL ML security check
EHMEARE BN EFER (2.2) BEZEMEREITRE.
R KT AR R AR

4.6
HERAKI file format check
AFEFHEERE (2.2) 2EFEMEMXHBRN (2.22) 1Lk,

4.7
{REHABR retention period
S FHE (2.2) MEKBEAER.

4.8
REHAPRFE records retention schedule
MEBTHEE (2.2) (REHAR (4.7) B3,

4.9
AE disposition
R EN BFIH (2.1)  BFEE (2.2) LHEAF. B (3.7) didEix (4.10) H—R7
: UEHGB/T 26162.1-2010, 3.9.
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4.10

427 destruction
THEREM R E M EBE T (2.1) « BFHEERE (2.2) , iz BEREHERE.
F: EGB/T 26162.1-2010, 3.8.

5 BEFHEENFREFESHH
5.1

{R7E preservation
REBTFHEE (2.2) HRHKIAYEY s iR AR

572
{R3P conservation

KHAWEALZ T AR FFRFHER (2.2) BEREERTN.

5.3

12 storage

DLW A a2 RP (5.2) « FRAEHBFER (2.2) UEFA (56.13) M.

G TNETHEE (2.2) FMEERIENHEG. FHAR. REMSIHRRA, 106254 E I FE o 3R K P FE AT
PERL A, S5HR (5.8) FIIERE (5.9) R, BidREFA (5.13) o BiEKREBER. . BRSNS EE TS
R (2.2 A7, DOREHEENMRERR (4.7) PWEREL. Fsk. nfHE., 2%, WTH.

5.4
TEZ%FME online storage
=g (56.3) WELELERGY, RATHBENEFENEME (56.3) HA.
E: TELRAFAE VL& R B RES RS, P et R R B . R E I R .

5.5
B4 ElE offline storage
FiE (5.3) WA NLLZEE, REA RV MEIETIEME (56.3) HA.
A BT ERTELEIENEN (6.7) , ViR, JORMK. B 3 B R FIRE .

5.6

2121 nearline storage

=g (5.3) WHRHANLEE, RAEREE 3V HE K EE (6.3) HR.

A ESRAEAGIE R T AR BB B KEEE, FEREKMEME (6.3) AR, A& EFEIE.
BLEE ARG RERLRES . e B S, ShbRIR . RRR m, (HIRIURE LR EE (5. 4) 1.

5.7
£% copy
TE [F) R 2 R A b A 58 2 A0 [E] IR I AR
Z. i (5.8) , I (5.9 .
wfil: AU BILCR . AR B B4R TR R AR B PRI R A EIAR (e it B .



5.8

#EHL conversion
MR R R A G B (AR (2. 13O AR AP ETR T, AR SR A TE LeiscH#E =R (2. 22),
Zh. 84l 5.7) , B (5.9) .

5.9

T# migration

FEAEA T HEI (2.22) HIRETHE T, HEBEFEE (2.2) b—FERE I E 2 2 ) — i {4
Hic B A

Z: B4l (5.7) , #ik (5.8)

5.10

{fAE emulation

BTEFAERE (2.2) FANMREAAE, fBEFEE (2.2) LRGN (Wntk. R
HARE (2.13) &) ox, DInetEtaess 2 Ry A .

F: GEABTRIP (6.2) « FRAMRLEHOR B BR A S5 8 OB ETERT . IFE AR &S TER (6.9) 1Y
BTFHEE (2.2) .

5. 11
HZE retrieval

M HNUE B RGP E AR FHEE (2.2) FHERERE.

5.12

#55| indexing
NI TFHEE (2.2) WFIA (5.13) METHRE (5.11) NDEFE.

5.13
FIF access
B, HHERER (6.11) BFEER (2.2) WAR. MLafik.

6 BETFHRNRZE

6.1
B3P protection
NTBIEXEFHEE (2.2) RERPGUT A S SO B R B & . FoR B3 B

6.2

IREE tracking
IR (3.1) . ICEALEY BFHEEEERS (2.5) . MFEHERIE (2.6) RGQHE(E SoBEFH
£ (2.2) BFEMFA (56.13) EEER.

6.3
it audit
FIFERER (6.2) REFEEIIE BA A SCHRAS TS )
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6.4

B3R5I K identity recognition technique
T X0 E M amipR (6.5) M ARG,
Sl B4, CHHF. HEGHBER. WRBLRIEAR .,

6.5

PR authorization
FREAEE S Frife R RE . BURISE, HTIRIEXTEFHEER (2.2) BEERE.

6.6

#HFIKED digital watermark

KA FEEANBFE (2.1). BFEZERE (2.2) InFEREILE BRFRS, . BifspiE
#EEH

6.7
Z1% backup

R FHER (2.2) B FEREERARS (2.5) MEMEE 2 &6 (5. 7) stk (5. 8) 2I#EtE (5.3)
WARBSL I RS L

6.8
S R#&1 heterogeneous backup
KEFHER (2.2) MESE#R (5.8) AR FHA L.
T R TR SR AR T AR R

6.9
2% off-site backup
HERFHEE (2.2) N&HERE (6.1) fEAFRMA.

6.10

BIEE R resume

MJFGE 25 P R A IR SRS, R UE AR SRR A el AR A (2. 200 o EEE R A
R REME (6.14) . FHEEAMRE S,

BT EER SRR R BER R R, MUTEK MR (5.1) TPk vk AR R RHE A .

6. 11

XUB&E risk

BFXH (2.1) « BFHEE (2.2) Frimil e @b & o] G s g0 .

F BFXH (2.1)  BFHEE (2.2) ARERAFBEAFER. PUWAHERR R, W EE RN E AT
M.



6.12
XEEEIE risk management

MEFXMH (2.1) « BFEE (2.2) KR (6. 11) BEATIHRA. PP SRR .

6.13
RUEZ backup for disaster recovery

AT RIS RBCRAETXEEFERE (2.2), BFEEEERRG (2.5). MKAS. Sl &k
RIFFRENMISATE PLRE AT &4 (6.7) MR,

6.14
RYEWE disaster recovery

NTHBEFHE (2.2). BFHEEEERSE (2.5) M UG B i SO Bk A % 2 3T 1B s
IPIRZS, IR SRR IME 55 Th e A 9 AEE R AN I RS R B AT 45 3RS T BT AT s AR .

6.15

MNETZE contingency plan

NRFEERFHEEE (2.2) 224l 5 (1 B LA 5 e = ) -l o

10
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